[image: image1.png]N

N
CATALINA ISLAND CONSERVANCY





POSITION SUMMARY

POSITION:  
Airport Operations Driver
REPORTS TO:    Director, Airport Operations

DATE:
August  2010


DEPT.:  
       Airport in the Sky

Under the direction of the Director, Airport Operations operates the tour bus or chartered bus services for the Airport Operations, using designated routes and according to specified time schedules in a safe manner.

Duties and Responsibilities:

Duties may include, but are not limited to:

· Collects bus fares for all scheduled and chartered busses.

· Operates an Airport Operations Bus.

· Assists bus passengers with luggage.

· Maintains safe operating procedures at all times.

· Conducts a visual check of the vehicle’s brakes, tires, lights, oil, fuel, water supply and windshield wipers, first aid kits, fire extinguishers and emergency reflectors.

· Submits accurate and complete daily trip reports.

· Performs a variety of semi-skilled and skilled tasks in the maintenance and repair of airport facilities, buildings and equipment.

· Inspects runway lights and pavement for needed repairs or replacement; replaces lamps and lighting fixture components; seals pavement cracks.

· Removes debris from runways and ramps.

· Performs a variety of grounds maintenance duties.

· Inspects, adjusts, lubricates and performs minor repairs to terminal mechanical equipment.

· Cleans, repairs, and refinishes woodwork, walls, ceilings and other surfaces.

· Collects and accounts for landing, tie-down fees, and bus fares.

· Conducts ramp checks for overdue aircraft.

· Dispatches scheduled and chartered busses, and coordinates pickup and drop off times for passengers.

· Communicates with inbound and outbound aircraft via the Unicom to provide airport advisories.

QUALIFICATIONS:

Knowledge of:

Customer service techniques.

Safe working practices and procedures

Methods, practices, tools and equipment used in electrical, mechanical, and custodial work.

Airport after-hours emergency plan procedures.

The procedures and practices regarding Aircraft operation, safety and security.
Ability to:

Safely operate passenger vans and busses.

Work weekends, holidays and overtime as required.

Assess weather conditions quickly and ensure bus passenger safety.

Communicate orally and in writing in the English language so as to be able to read road signs, give reports and communicate effectively with both the public and members of law enforcement.

Hear in a normal range.

Work in a variety of weather and environmental conditions with exposure to the elements, dust, and extreme heat and cold temperatures.

Perform semi-skilled and skilled work in a variety of buildings and grounds maintenance work.

Operate and maintain a variety of hand and power tools.

Hear in a normal range in order to monitor radio traffic.

Establish and maintain effective working relationships with staff, tenants, airport users, FAA staff and the general public.

Complete and maintain detailed logs and incident reports with clearly organized thoughts using proper English sentence structure, punctuation, and grammar.

Education and Experience:

High School diploma or GED is required.

No experience is required but desired; On-The-Job-Training will be provided.

Licensing and Other Requirements:

A valid driver’s license with no major driving citation in the last 39 months is required for all driving positions.

Individuals in this classification must have a Class B Commercial Driver’s license with a passenger and air brake endorsement; if Class B Commercial Driver’s license exam is taken and passed after job offer has been extended, we will reimburse applicable costs and fees. Failure to obtain and keep Class B requirement will result in termination of employment.
Driver’s license must be current with no restrictions at all times.

Individuals in this classification are subject to a pre-employment DOT physical plus drug and alcohol testing; individuals in this classification are subject to random, unannounced drug and alcohol testing after employment to comply with the DOT Regulations.

Current First Aid/CPR certification.

Must maintain current Medical Examiner’s Certification in accordance with Federal Motor Carrier Safety Regulations.

Work Environment/Physical Demands:

The physical demands and work environment characteristics described here are representative of those that must be met by an employee to successfully perform the essential functions of this job or that an employee encounters while performing the essential function of this job.  Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

· Inspect airport facilities on foot or in a motor vehicle.

· Use construction, maintenance tools and equipment.

· Visual and muscular dexterity to operate equipment and Unicom.

· Drive a motorized cart, vehicle and bus.

· Lift and carry materials weighing up to 50 pounds.

· Some exposure to darkness, dust, grease, noise, inclement weather, temperature extremes and unpleasant odors.

· Work evenings, nights, weekends and holidays.

· Respond and direct response of various staff and agencies in emergency situations.

MUST LIVE AND WORK ON CATALINA ISLAND

APPLICATION REQUIREMENTS:

Submit resume and cover letter to:

Cheryl Hoogstad

choogstad@CatalinaConservancy.org

310-510-2595 ext. 104

Santa Catalina Island, one of California’s eight Channel Islands, is located 20 miles off the southern California coast. This 48,000-acre Island supports a number of endemic plant and animal species as well as a variety of plant communities and habitats, including grassland, coastal sage scrub, chaparral, and riparian. Although rugged and mountainous and somewhat remote, the Island is a major tourist destination served by daily air and sea passenger service weather permitting. Development is largely restricted to Avalon, the only incorporated city (population 3,200). The Catalina Island Conservancy was established in 1972 as a 501(3) non-profit organization dedicated to the preservation and restoration of Santa Catalina Island. The Conservancy works to protect and restore 42,179 acres, the 88 percent of the Island, which it owns and stewards. Its mission is to be a responsible steward of its lands through a balance of conservation, education and recreation. The Conservancy is a relatively small organization offering an opportunity to work at the interface between scientific research, active ecological restoration, environmental policy and public participation. The Conservancy is currently expanding its ecological restoration efforts. Nonnative animals and plant control programs are in place, a native plant nursery has been established on the Island, long-range planning for a variety of restoration projects is underway, and a volunteer labor force to work on restoration has been established.
